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Appendix No. 2 to the Regulations for recruitment and participation in the project “PROM — short-term academic exchange”, No. BPI/PRO/2025/1/00018, implemented by the University of Life Sciences in Lublin 
APPLICATION FORM
Please send a scan of the completed application form with attachments to the Project Office email address: prom@up.edu.pl or deliver the original documents to the Project Office: International Projects Office, UPL Rector's Office, ul. Akademicka 13, room 455.

NOTE: ONLY FORMS FILLED IN ON A COMPUTER ARE ACCEPTED

	Application number: ………………………………………………………
(assigned by the International Projects Office)
	Date and time of receipt of the application: 
 
Signature of IPO employee: 
 


 
I. CANDIDATE DATA:
	FIRST NAME
	 

	LAST NAME
	 

	GENDER
	 ☐ F ☐ M

	Date of birth  (dd/mm/yyyy)
	 

	Citizenship
	 

	Status
	☐ ULSL doctoral student  ☐ foreign doctoral student
☐ ULSL academic (teaching and/or scientific) staff  
☐ foreign academic (teaching and/or scientific) staff

	Position
	for academic staff

	Home institution (name)
	 

	Current year of study (1st, 2nd, 3rd, etc.) 
	for doctoral students

	Department/unit of the home institution (where the Candidate works)
	for academic staff 

	Doctoral supervisor (at the home university; first and last name)
	for doctoral students

	Immediate superior (at home university; first and last name)
	for academic  staff

	Email address
	 

	Contact phone number
	+


 
II. REQUESTED MOBILITY
	Host Institution (name and address, and in the case of a conference/summer or winter school – title and location of the event and name of the organizer)
	 
 

	Contact Person at Host Institution (name and surname, position e-mail address)
	

	Place of residence/stay (country and city where the Candidate currently resides)
	 

	Start and end date of activity
(dd/mm/yyyy, minimum 3 days in total)
	First day of substantive activities: ………………….

	
	Last day of substantive activities (no later than September 15, 2026): ……………………

	Total number of mobility days 
(inlcuding 2 travel days, min. 5 and max. 30 days)
	☐ 5 days ☐ 7 days  
☐ 14 days  ☐ 30 days
 
 ☐ other duration...,  please justify:………………………….

	Scientific discipline (to which mobility applies)
	 

	Planned forms of activity
(select up to 3 forms)
	☐ active participation in a conference abroad (presentation, including, for example, participation in a poster session),
☐ acquisition of materials for a doctoral dissertation or scientific article,
☐ participation in a summer or winter school,
☐ performing measurements using unique equipment, testing research equipment,
☐ participation in short forms of education, i.e., courses, including intensive courses credited toward the educational process, workshops, professional or industrial internships, study visits, including those carried out at companies,
☐ conducting archival/library searches,
☐ conducting teaching activities,
☐ participation in the preparation of an international grant application[footnoteRef:1] [1:  A mandatory result of this form of activity is written confirmation of the submission of the application.] 


	Does the substantive scope of the planned activities relate to the Sustainable Development Goals?  (e.g., as part of ongoing research, projects in preparation, and scientific articles related to sustainable development)
	☐ YES ☐ NO

	
	Justification (max. 100 words):

	Knowledge of English at least at B2 level
	☐ YES ☐ NO

	Requested co-financing of conference fees, training fees, etc. (applies only to activities with a participation fee) – up to a maximum of PLN 2,500.
	☐ YES ☐ NO

	
	Amount (in PLN or foreign currency):

	
	Justification (max. 100 words):
 
 



III. JUSTIFIACTION FOR MOBILITY
	1. Purpose of the trip (describe what COMPETENCES you want to acquire or develop during the trip; why this trip is important for your work or professional development): 

	 
 
 
 
 
 
 

	2. Motivation and relevance of the mobility to academic development (please describe why the mobility is important to you, how it contributes to your academic or professional development, and how it relates to your long-term goals):

	 
 
 
 
 
 
 
 

	3. Proposed schedule of activities during the mobility (please describe the activities you plan to take part in, e.g. workshops, observations, meetings, presentations):

	 
 
 
 
 
 
 
 

	4. Learning outcomes (learning outcomes are what the mobility participant will know, understand, and be able to do upon completion of the learning process). Please describe the outcomes in three categories (if more than one competence has been indicated in point 1, the learning outcomes should be provided separately for each competence):

	COMPETENCE: …………………………………………………………
• Knowledge (What new knowledge will you acquire during the mobility? For example: learning about new working methods, regulations, tools, theories, or practices applied at the host institution).
............................................................................................................................................................
.............................................................................................................................................................
 
• Skills (What specific skills will you develop or acquire? For example: the ability to use new software, deliver presentations, communicate in a foreign language, or solve problems)
............................................................................................................................................................
.............................................................................................................................................................
 
• Social competences (attitudes) (What attitudes, behaviours or social competences will you develop? For example: improved cooperation in an international team, openness to cultural diversity, independence, or responsibility)
............................................................................................................................................................
.............................................................................................................................................................
 
 
COMPETENCE: …………………………………………………………
• Knowledge (What new knowledge will you acquire during the mobility? For example: learning about new working methods, regulations, tools, theories, or practices applied at the host institution.
............................................................................................................................................................
.............................................................................................................................................................
 
• Skills (What specific skills will you develop or acquire? For example: the ability to use new software, deliver presentations, communicate in a foreign language, or solve problems)
...................................................................................................................
............................................................................................................................................................
.............................................................................................................................................................
 
• Social competences (attitudes) (What attitudes, behaviours or social competences will you develop? For example: improved cooperation in an international team, openness to cultural diversity, independence, or responsibility)
............................................................................................................................................................
.............................................................................................................................................................


	5. Justification for the choice of the Host Institution 

	 
 


 
 
 
 
 

	6. Previous academic or research activity of the Candidate and key academic achievements, considering the discipline and the stage of the academic career

	 
 
 
 
 
 



 
 

	7. Planned activities for disseminating the results of mobility at ULSL after the mobility ends (e.g. seminars, meetings, presentations) – in case of ULSL doctoral students and academic staff – or during the mobility – in case of foreign doctoral students and academic staff.

	 
 
 
 
 


 
 




REQUIRED APPENDICES:
 
☐ Declaration of having read and accepted the Regulations for recruitment and participation in the “PROM – Short-term Academic Exchange” project, no. BPI/PRO/2025/1/00018, implemented by the University of Life and Science in Lublin. 
 
[bookmark: _Hlk218757763]☐ A certificate of knowledge of English at least at B2 level (may be issued by the supervisor or direct superior at the home institution) – does not apply to native speakers of English.
 
☐ A document (e.g. letter, email) confirming the Candidate's acceptance by the Host Institution for mobility, including at least information about the mobility period, the schedule of planned substantive activities, and the contact details of the contact person at the Host Institution. In the case of trips/arrivals for conferences or summer/winter schools, the Candidate may, for the purposes of recruitment to the Project, submit confirmation of registration for the conference/summer or winter school. In the event of a positive decision by the Commission, funding will be granted conditionally and, upon presentation of confirmation of acceptance to the conference/summer or winter school by the Candidate, definitively.

☐ Supervisor’s opinion – applies to doctoral students (from ULSL and foreign) only.
 
☐ A document confirming that the Candidate has the status of a doctoral student or academic (teaching and/or scientific) staff, issued by the home institution no earlier than one month before submitting the application – applies only to candidates from abroad coming to ULSL.
 
☐ Disability Declaration – applies to people who encounter specific barriers and limitations that hinder equal access to resources and social goods. 
 
REQUIRED CONSENTS AND DECLARATIONS:
 
Information regarding the processing of personal data pursuant to Article 13 of the GDPR 
 
1. Data controller
The data controller, i.e. the entity deciding how personal data are processed, in the University of Life and Science in Lublin (ULSL), with its registered office at 13 Akademicka Street, 20-950 Lublin, Poland. The data controller may be contacted using one of the contact methods provided on the website : https://up.lublin.pl/kontakt/ 
2. Data Protection Officer (IOD – Inspektor Danych Osobowych)
The data controller has appointed a Data Protection Officer, who may be contacted regarding matters related to the processing of your personal data. The IOD of the University of Life Sciences in Lublin may be contacted by email at: anna.buchlińska@up.edu.pl.
3. Purposes of processing and legal basis
Your personal data will be processed for the purpose of participation in the recruitment process for the PROM project. The legal basis for the processing of personal data is Article 6(1)(a) of the GDPR – consent to the processing of personal data. Consent may be withdrawn at any time by sending an email to: prom@up.edu.pl 
4. Data retention period
Personal data will be processed for the period necessary to achieve the purpose indicated in point 3 above and will subsequently be archived.
5.  	Recipients of personal data
Personal data will be made available to authorized employees and collaborators of the University of Life Sciences in Lublin. The data may also be disclosed to the Polish National Agency for Academic Exchange, to entities entrusted by the University of Life Sciences in Lublin with the performance of tasks under the Project, including third parties providing services necessary to achieve the purposes for which your personal data are processed (e.g. electronic communication services, hosting services), as well as to entities authorized to receive such data under applicable law.
6.  	Rights related to the processing of personal data
We guarantee the fulfilment of all rights provided under the GDPR, including the right to access personal data, the right to rectification and erasure, the right to restriction of processing, and the right to withdraw consent at any time. If you consider that the processing of your personal data infringes the provisions of the GDPR, you have the right to lodge a complaint with the President of the Personal Data Protection Office
7.	Obligation to provide data and consequences of failure 
The provision of personal data is voluntary; however, failure to provide the personal data required for the purposes indicated above shall result in the inability to participate in the recruitment process for the PROM project.

☐ I hereby consent to the processing of my personal data (details provided in the information clause above) for the purpose of carrying out the recruitment process in accordance with the Regulations for Recruitment and Participation in the project “PROM – Short-term Academic Exchange, No. BPI/PRO/2025/1/00018, implemented by the University of Life Sciences in Lublin.
 
☐ I declare that the above data are true and correct. 
 
 
 
 
 
 
………………………………………………………………………..
Candidate’s signature


The project "PROM - Short-term academic exchange" is financed by the National Agency for Academic Exchange as part of the project entitled “Short-term academic exchange as a way to improve the quality of education at institutions of higher education and science”, no. FERS.01.05-IP.08-0218/23, co-financed by the European Union.
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